
 

ADDENDUM NO. 1   

REQUEST FOR QUALIFICATIONS (RFQ #2026-005) 

ENGINEERING SERVICES 

CITY OF MERCEDES, TEXAS 

TO ALL PROSPECTIVE PROPONENTS: 

This Addendum No. 1 forms a part of the RFQ #2026-003 (Engineering Services) and modifies, 

clarifies, and/or supplements the original RFQ specifications posted on September 10, 2026.  

Proponents shall acknowledge receipt of this Addendum No. 1 in their proposal submittal.  

RESPONSES TO VENDOR QUESTIONS: 

The following subsection hereby clarifies questions to the RFQ specifications: 

1. Clarification of how many originals (bound or unbound) and electronic copies need 

to be submitted for the RFQ.  

The City is requesting three (3) bound copies and one (1) electronic copy on a USB in 

PDF format.  

 

2. Forms in Section 15 – Required Forms and Certifications. Does the City intend to 

provide these forms? 

Yes. Attached to this Addendum are the official forms required for submission: 

 

a. Conflict of Interest Questionnaire (Form CIQ) 

 

b. Non-Collusion Affidavit 

 

c. Debarment & Suspension Certification 

 

d. IRS Form W-9 

 

e. New Vendor Setup Packet (Purchasing Department) 

 

f. Combined Acknowledgements Form (Attached; covers Public Information Act 

Acknowledgement and Insurance Requirements Acknowledgement) 

 

Note: No separate form is required for Statutory Certifications. Bidders are expected to 

comply with all applicable local, state, and federal laws and statutory regulations in their 

standard operations and submittals. 

3. Clarification on the Placement of the required forms. 

Required form will be placed at the end of your proposal.  

 

 

Posted: October 2, 2026 



 

4. Placement of Exhibits A – E: Where does the City want Exhibits A-E to be placed in 

the proposal? Would they like to see them in the sections that they align with?  

Yes, please align the exhibits with the section they pertain to. (For example: Exhibit C 

would go in Section 9 with the Availability and Responsiveness information.) 

 

 

 

 

END OF ADDENDUM NO. 1 



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

OFFICE USE ONLY

Date Received

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1 Name of vendor who has a business relationship with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

4 Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

  Yes   No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

  Yes   No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

6
Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature Date

ownership interest of one percent or more.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 8/14/2024

Name of signatory



Revised 8/14/2024Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

    For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2) the vendor:

(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;

(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:

(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.



 

NON-COLLUSION AFFIDAVIT 

 

STATE OF ________________ 

 

COUNTY OF _________________ 

 

 

______________________________________, personally appeared before me, the undersigned, 

a Notary Public, for and in the County and State aforesaid, and made oath that the Offeror herein, 

his agents, servants, and / or employees, to the best of his knowledge and belief, have not in any 

way colluded with anyone for and on behalf of the Offeror, or themselves, to obtain information 

that would give the Offeror an unfair advantage over others, nor have they colluded with anyone 

for and on behalf of the Offeror, or themselves, to gain any favoritism in the award of the 

contract herein, or to fix any overhead, profit, or cost element of said bid price of affiant, or of 

that of any other bidder directly or indirectly, and that all statements on said proposal or bid are 

true.  

 

      ________________________________ 

      Authorized Signature of Offeror 

 

      ________________________________ 

      Print Name 

 

      ________________________________ 

Title 

 

      ________________________________ 

      Address 

 

 

 

Subscribed and sworn to before me this _____ day of ____________________, 20__.  

 

 

 

____________________________ 

NOTARY PUBLIC       (SEAL) 

My Commission expires: 



 

 

DEBARMENT AND SUSPENSION CERTIFICATION 

 

INSTRUCTIONS 

1. By signing and submitting this proposal, the prospective participant is providing the 
certification set out below.  

2. The inability of a person to provide the certification required below will not necessarily result 
in the denial of participation in the covered transaction. The prospective participant shall submit an 
explanation of why they cannot provide the certification set out below. The certification or 
explanation will be considered in connection with the determination whether to enter into this 
transaction. However, failure of the prospective participant to furnish a certification or an 
explanation shall disqualify such person from participation in this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was 
placed when the City of Mercedes determined to entertain to this transaction. If it is later determined 
that the prospective participant knowingly rendered an erroneous certification, in addition to other 
remedies available, the City of Mercedes may terminate this transaction for cause.  

4. The prospective participant shall provide immediate written notice to the City of Mercedes to 
which this proposal is submitted if at any time the prospective participant learns that its certification 
was erroneous when submitted or has become erroneous because of changed circumstances.  

5. The terms “covered transaction”, “debarred”, “suspended”, “ineligible”, “lower tier covered 
transaction”, “participant”, “person”, “primary covered transaction”, “principal”, “proposal”, and 
“voluntarily excluded”, is used in this clause, have the meaning set out in the Definitions and 
Coverage section of the rules implementing Executive Order 12549 (13CRF Part 145). You may 
contact the City of Mercedes for assistance in obtaining a copy of these regulations.  

6. The prospective participant agrees by submitting this proposal that, should the proposed 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a 
person who is debarred, suspended, declared ineligible or voluntarily excluded from participation in 
his covered transaction, unless authorized by the City of Mercedes.  

7. The prospective participant further agrees by submitting this proposal that it will include the 
clause titled “Certification regarding Debarment and Suspension” provided by the City of Mercedes 
without modification in all lower tier covered transactions and in all solicitations for lower tier 
covered transactions.  

8. A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that is not debarred, suspended, ineligible, or 
voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. 
A participant may decide the method and frequency by which it determines the ineligibility of its 
principals. Each participant may, but is not required to check the non-procurement list.  

9. Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause. The knowledge and 
information of participant is not required to exceed that which is normally possessed by a prudent 
person in the ordinary course of business dealings.  

10. Except for transactions authorized under paragraph 6 of these instructions, a participant in a 
covered transaction knowingly enters into a lower tier covered transaction with a person who is 
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, or in 
addition to other remedies available to the City of Mercedes, the City of Mercedes may terminate 
this transaction for cause.  



 

 

DEBARMENT AND SUSPENSION CERTIFICATION 

 

1. The prospective primary participant certifies to the best of its knowledge and belief that it and its 

principals: 

a. Are not presently debarred, suspended, proposed for disbarment, declared ineligible or 

voluntarily excluded from covered transactions by any Federal department or agency; 

b. Have not within a three year period preceding this application been convicted of or had a 

civil judgement rendered against them for commission of fraud or a criminal offense in 

connection with obtaining, attempting to obtain, or performing a public (Federal, State, or 

Local) transaction on or contract under a public transaction; violation of Federal or State 

antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making false statements, or receiving stolen property;  

c. Are not presently indicted for or otherwise criminally or civically charged by a 

Governmental entity (Federal, State, or Local) with commission of any of the offenses 

enumerated in paragraph (1)(b) of this certification; and  

d. Have not within a three-year period preceding this application had one or more public 

transactions (Federal, State, or Local) terminated for cause or default. 

2. Where the prospective primary participant is unable to certify to any of the statements in this 

certification, such prospective primary participant shall attach an explanation to this proposal.  

 

Business Name: ____________________________________ 

 

By: ______________________________________________________ 

       Name & Title of Authorized Representative 

 

Signature: _________________________________________________ 

Date: __________________________________ 

 



434 South Ohio Ave. 

Mercedes, Texas 78570













 

 

 

 

 

New Vendor Setup Onboarding  
 

1. Any vendor requesting to do business with the City of Mercedes is required to fill out and submit a Vendor Account 
Set-up form, a completed and current W9 form, and a Vendor Conflict of Interest Disclosure form to the Finance 
Department. 

2. Should your business require a credit application to be processed and approved before purchases are made, please 
email the credit application to invoices@cityofmercedes.com. An approved application must be on file with your 
business entity before processing of any purchase orders or purchases from the City of Mercedes are made.   

3. All purchases require a Purchase Order.  You should receive a copy of a purchase order for the quote that was 
requested.  The vendor agrees to honor prices quoted at time of purchase with a proper Purchase Order. Payments 
will not be made without an approved purchase order number. 

 
4. Purchase order numbers must appear on all shipping and packing slips and invoices. Failure to comply with the above 

request may delay payment.  
 
5. Original invoice must be emailed to invoices@cityofmercedes.com or mailed to: 

City of Mercedes 
Accounts Payable Department 
PO Box 837 
Mercedes, TX 78570 

 
6. Payment may be expected within 30 days of receipt of goods, unless otherwise stated. Vendor’s are highly encouraged 

to sign up and receive ACH payments from the City of Mercedes for goods and services rendered.  
 

7. All goods are to be shipped F.O.B. Destination unless otherwise stated.  C.O.D. shipment will not be accepted. 
 

8. All materials and services are subject to approval based on the description on the face of the purchase order or 
appendages thereof. Substitutions or additional work is not permitted without approval of the requesting department. 
 

9. Any material not approved will be returned to the vendor at no cost to the City. 
 

10. All goods and equipment must meet or exceed all necessary city, state and federal standards and regulations. 
 

11. Vendor or manufacturer bears risk of loss or damage until property received and/or installed. 
 

12. Seller acknowledges that buyer is an equal opportunity employer. Seller will comply with all equal opportunity laws 
and regulations that are applicable to it as a supplier of the buyer. 
 

13. The City is exempt from all federal excise and state tax - ID# 74-6001715. Sales Tax Exemption Certificate available 
upon request.  
 

 



 

 

 

 

Vendor Conflict of Interest Disclosure Form 
 
All vendors interested in conducting business with the City of Mercedes must complete and  
return the Vendor Conflict of Interest Disclosure Form in order to be eligible for vendor setup  
in our system.  Please note that all vendors are subject to comply with the City of Mercedes conflict  
of interest policies as stated within the certification section below and pursuant to Texas Local Government 
Code-Chapter 176. Purpose of Chapter 176: This law ensures transparency and ethical conduct by requiring 
vendors and government officials to disclose relationships that could influence purchasing decisions. If a 
vendor has a relationship with a City of Mercedes official or employee, an immediate family member of a 
City of Mercedes official or employee, the vendor shall disclose the information required below.  
 
1. No city official or employee or city employee’s immediate family member has an ownership interest in 

vendor’s company or is deriving personal financial gain from this transaction.  
2. No retired or separated city official or employee who has been retired or separated from the city for  

less than one (1) year has an ownership interest in vendor’s company.  
3. No city employee is contemporaneously employed or prospectively to be employed with the vendor.  
4. Vendor hereby declares it has not and will not provide gifts or hospitality of any dollar value or any  

other gratuities to any city employee or elected official to obtain business.  
5. Please note any exceptions below:  

 
                Conflict of Interest Disclosure* 

Name of City of Mercedes employees, elected 
officials or immediate family members with 
whom there may be a potential conflict of 

interest. 
 

Name(s):                                                    
   

(  ) Relationship(s) to employee: 
 
(  ) Interest in vendor’s company (explain in box below) 

(  ) Other (please explain in box below) 
 
(  ) Vendor declares NO relationship or conflict of 
interest to a City of Mercedes employee, elected 
official or immediate family members.  

Explanation:  
 
 
*Disclosing a potential conflict of interest does not disqualify vendors. In the event vendors do not 
disclose potential conflicts of interest and they are detected by the City, vendor will be exempt from 
doing business with the City. 

 
I certify that this Conflict of Interest Disclosure has been examined by me and that its 

contents are true and correct to my knowledge and belief and I have the authority to so 
certify on behalf of the Vendor by my signature below: 

 
           Vendor Signature: ________________________________  Date: _______________ 



 

 

Vendor Account Set-up Form 

Email completed form to  invoices@cityofmercedes.com 
Or Mail to the Attn of: Accounts Payable, P.O. Box 837 Mercedes, TX. 78570 

For any questions call 956-565-3114 ext. 163 
Tax Identification Information (form will not be processed without a current W-9 attached) 

 
Type of Request 

 Add New Vendor  
 Update Existing Vendor  

Date: 
 

Vendor Legal Name:    
DBA (if applicable):     
Checks Payable To:    

   General Information:  
Address:    
City:    State: Zip Code: 
Telephone: 
 

   Fax: 

Company Website:    
Email Address:    

 

ACH/WIRE INFORMATION: The City of Mercedes requires vendors to provide ACH or Wire payment 
information to ensure a secure and efficient payment method for goods and services rendered. A payment 
summary will be emailed to you upon payment processing. Submission of this form authorizes the City of 
Mercedes to electronically credit (and, if necessary, debit to correct errors) the account listed below in 
accordance with all applicable laws and financial regulations. 

 

 
 Depository Name 
(Bank): 

   

Routing Number (ACH):    
Routing Number Wire 
(If different from ACH) 

 

Account Number:    Remittance Email Address: 

EIN/Tax Id:   Savings 
Account 

Checking 
Account 

I (we) understand that this authorization will remain in full force and effect until I (we) notify 
the CITY OF MERCEDES in writing that I (we) wish to revoke this authorization. 

I (we) understand that the CITY OF MERCEDES requires at least three (3) days prior notice in 
order to cancel this authorization. 

 
Payment Term Options  
Select One  

Net 10  Net 30     Net 45     Other____________  

  
 Name: _____________________________________ Title: _____________________________________ 
 
 Signature: __________________________________ Date: _____________________________________  



 

BIDDER ACKNOWLEDGEMENTS FORM 

 

RFQ Title: Engineering Services 

RFQ Number: 2026-005 

Company Name: _______________________________________________   

 

1. PUBLIC INFORMATION ACT ACKNOWLEDGEMENT 

The undersigned Bidder acknowledges that all materials, documentation, and information 

submitted in response to this Request for Qualifications (RFQ) are subject to public disclosure 

under applicable state Public Information Act / Open Records regulations following the award or 

opening of proposals. 

 

- Confidential / Proprietary Information: Does your submittal contain trade secrets, proprietary 

commercial information, or financial data that you consider confidential? 

  - [ ]   NO 

  - [ ]   YES *(If YES, all proprietary pages must be clearly stamped or marked 

"CONFIDENTIAL," and a brief justification must be attached). 

 

 

2. INSURANCE REQUIREMENTS ACKNOWLEDGEMENT 

The undersigned Bidder acknowledges that, if selected, it must obtain and maintain all required 

insurance coverage—including Commercial General Liability, Errors & Omissions (Professional 

Liability), Workers' Compensation, and Automobile Liability—as specified in the RFQ 

documents prior to executing a contract or performing work for the City. 

 

 

3. STATUTORY COMPLIANCE ACKNOWLEDGEMENT 

The undersigned Bidder certifies that it is in full compliance with all applicable local, state, and 

federal laws, statutes, and statutory regulations governing public procurement and business 

operations. 

 



 

 

4. ADDENDA ACKNOWLEDGEMENT 

The undersigned Bidder acknowledges receipt and review of all addenda issued for this Request 

for Qualifications (RFQ) prior to proposal submission. 

• [ ] Addendum No. 1 — Date Received: ____________ 

• [ ] Addendum No. 2 — Date Received: ____________ 

• [ ] Addendum No. 3 — Date Received: ____________ 

• [ ] No Addenda Were Received 

 

 

AUTHORIZED SIGNATURE 

 

By signing below, the undersigned representative certifies that they are authorized to bind the 

company and that the statements made above are true and accurate. 

 

Authorized Representative Name: _____________________________________________   

 

Title: ____________________________________________________________________   

 

Signature: ________________________________________ Date: ________________ 
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